
  Bibb County School District 
     Training Agreement 

Youth Apprenticeship and Work Based Learning Programs: 

Student: ___________________________ 

Business:  __________________________ 

Supervisor: ________________________ 

Mentor: ___________________________ 

Job Title: _____________________ 

Phone: _______________________ 

Training Date: _________________ 

The Youth Apprenticeship programs prepare students for employment. To participate in the program, all 
parties must agree to the following: 

The student agrees: 
1. To be 16 years of age and to have a Social Security number available for the employer.
2. To secure a work permit if under 16 years of age.
3. To assist the youth apprenticeship coordinator in finding an appropriate employment position related
to the career focus area of the program and the career objective of the student.
4. To provide transportation to and from work.
5. To attend school and work regularly and not to go to work without first going to school, or go to
school without going to work without approval from the coordinator. Failure to adhere to this part of
the agreement may result in the student receiving appropriate academic action.
6. To discuss all aspects of the employment with the youth apprenticeship coordinator and the worksite
supervisor—not with other students, coworkers, etc.
7. To represent the school and employer by demonstrating honesty, punctuality, courtesy, and a
willingness to learn. If the student is dismissed from employment due to negligence or misconduct,
proved by school investigation, the student will risk being dropped from the work-based learning
program as well as receiving a failing grade for the youth apprenticeship program.
8. To make employment changes only with the approval of the youth apprenticeship coordinator. The
youth apprenticeship coordinator reserves the right to change the student’s employment situation if
necessary.
9. To be evaluated by the youth apprenticeship coordinator and the youth apprenticeship training
supervisor a minimum of twice per semester.
10. To submit to the youth apprenticeship coordinator a weekly/biweekly check stub indicating total
hours and wages earned during that period.
11. To adhere to the school’s attendance policy not being absent more than 8 days per semester. If
absent more than 16 days in the semester from school, the student must apply for an attendance waiver
for the work program.

The Youth Apprenticeship Coordinator Agrees: 
1. To assist in the academic and occupational instruction of the student.
2. To conduct supervisory visits to the student’s place of employment.
3. To render assistance with educational and training problems of the student.
4. To assist the youth apprenticeship training supervisor in an evaluation of the student’s performance a
minimum of twice per semester.
5. To maintain records pertinent to the student, the employer, and the school.
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The Parent/Guardian of the Student Agrees: 
1. To encourage the student to carry out effectively his/her duties and responsibilities at both the 
school and place of employment. 
2. To assume responsibility for the conduct and safety of the student from the time he/she leaves school 
until he/she reports to work; likewise, from the time he/she leaves his/her job until he/she arrives 
home. 
3. To make inquiries concerning the student’s training, wages, or working conditions through the youth 
apprenticeship coordinator rather than directly to the employer. 
4. To understand the attendance policy (see Student Agrees #11) and that the student must attend 
school and work regularly and not go to work without going to school without approval from the youth 
apprenticeship coordinator 5. To offer assistance to the youth apprenticeship coordinator, serve as a 
resource person, and/or aid in other ways that could benefit the school and the student. 
 
The Employer/Work-Site Supervisor Agrees: 
1. To provide a variety of work experiences for the student that contribute to the attainment of his/her 
career objective. 
2. To employ the student for at least 5 hours per week per release period during the academic year. 
3. To adhere to policies and practices which prohibit discrimination on the basis of race, color, national 
origin, sex, and handicap in recruitment, hiring, placement, assignment to work tasks, hours of 
employment, level of responsibility, and pay. 
4. To provide instructional materials and occupational guidance to the student. 
5. To designate an employee to serve as a mentor and supervisor to the student. 
6. To evaluate the student, in consultation with the youth apprenticeship coordinator, a minimum of 
twice per semester. 
7. To adhere to all federal and state regulations including child labor laws and minimum wage 
regulations. 
8. To adhere to income tax and Social Security withholding regulations. 
9. To provide time for consultation with the youth apprenticeship coordinator concerning the student 
and to discuss with the youth apprenticeship coordinator any difficulties that may arise. 
10. To inform the youth apprenticeship coordinator before any disciplinary action is taken in regard to 
the employment of the student. 
 
All Parties Agree: 
1. That this agreement will not be terminated without the knowledge of all parties concerned. 
2. That Career/Technology student organizations are an integral part of the instruction within the 
workbased learning program. 
3. That the student will work a minimum of 5 hours per week per release period. 
4. That the student will adhere to the school attendance policy. 
 
It is the policy of the Bibb County School system not to discriminate in its admission requirements, educational programs, 
activities, or employment policies in regard to gender, race, color, national-origin, creed, or handicapping conditions 

Validating Signatures: 
 
Employer ____________________________________________ Date ______________ 
 
WBL Coordinator ______________________________________ Date ______________ 
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